The power and duties of the City Administrator shall be as follows:
1. The City Administrator shall have the general supervision, direction and control of all non-elective officers and public employees of the City in the exercise of their duties, and of the work of all City departments other than the office of City Attorney and Municipal Judge.
2. To analyze and supervise the expenditures, functions, duties and activities of the various departments of the City and all employees thereof, and make such recommendations to the City Council with reference thereto, which in his judgment, will result, in greater efficiency of the overall operation of the City of Amity's government.

3. To act as administrative head of all departments of the City government subject to the control and direction of the City Council.
4. To act as budget officer and prepare the annual budget for consideration by the budget committee and the council.
5. To act as purchasing agent for all departments of the City and all purchases shall be made by requisition and signed by him/her or designee. He/she shall exercise spending authority for line items adopted in the City budget up to $10,000. Any single expenditure in excess of $10,000, or contingency spending, or spending not in the adopted budget shall be referred to the City Council for approval prior to commitment of the funds, The purchase of all new machinery, equipment, supplies or services shall be obtained under the terms and conditions most advantageous to the City and in conformance with State law, and/or City contracting guidelines.
6. To act as business agent of the council in connection with City business.
7. To prepare and furnish all reports requested by the City Council, in addition to a monthly reporting of the circumstances, needs and conditions of city departments.
8. To recommend ordinances to the council designed to increase the efficiency of the City government.
9. To enforce all ordinances including the provisions of all franchises, leases, contracts, permits and privileges granted by or running to the City. The City Administrator shall exercise all reasonable and prudent discretionary authority in enforcing city ordinances, leases and contracts as well as in the issuance of permits and privileges.
10. To collect all sums of money due the City.
11. To meet with private citizens and interested groups seeking information or bring complaints and to attempt to resolve any problems tactfully and fairly.
12. To represent the City to outside groups and agencies; coordinate City activities with those of other cities, counties, and outside agencies and organizations.
13. Respond to media inquiries as Public Information Officer.
14. To make and keep an inventory of all personal and real property owned by the City and advise the City Council of the purchase of new machinery, equipment or supplies.
15. To make or cause to be made, studies and surveys of the duties, responsibilities and work of the personnel employed by the City. The City Administrator shall inform and update the City Council in regard to his decisions on abolition, consolidation, transfer, removal of positions or personnel, or any other administrative decision made by the Administrator which in his judgment will increase administrative efficiency, provided such changes are consistent with the adopted budget of the City. Such information reports to the Council shall be made in writing.
16. Conduct annual evaluations of department heads.

17. The City Administrator shall perform such other duties as may be required of him/her by the City Council, not inconsistent with the laws of the State of Oregon and the provisions of the Charter and Ordinances of the City of Amity and the Code of Ethics of the International County/City Administrators Association (ICMA).
18. [bookmark: _GoBack]The City Administrator shall attend all City Council meetings, unless excused and may take part in all Council discussions and deliberations, but has no power to vote on questions before the Council.
19. Participates in the goal setting and long range planning of the Council.
20. Implements those goals and plans established by the Council.
21. Informs the City Council when City resources are inadequate to implement Council goals or enforce City Ordinances.
22. The City Administrator shall have, in exercising general charge, supervision and control over all non-elective city employees, the power to appoint and remove employees of the City. The City Council shall have the authority to nullify all City Administrator appointments within 30 days of such appointment. Any employee terminated or demoted from employment by the City Administrator shall have the right to appeal said termination or demotion to the City Council, within 10 days of being notified. The City Administrator shall also have general supervision and control over all non-elected or appointed officials and their work, with power to transfer an employee from one department to another to the end that the utmost efficiency is attained from all department and from the City government as a whole. The City Administrator shall designate the duties of employees, the hours of their employment, and all matters pertaining to their work for the City. The Council may, by motion, resolution or ordinance, provide rules under which the City Administrator shall conduct the City Administrator's Office and affairs for the various departments of the City. Any resolution now in effect with reference to hours of work and vacation shall be binding on the City Administrator.
23. The City Administrator may freely consult with the Mayor regarding matters of importance to the City, and assist the Mayor with the preparation of the annual report.
24.  The City Administrator shall have, in exercising general charge, supervision and control over all non-elective city employees, the power to appoint and remove employees of the City. The City Council shall have the authority to nullify all City Administrator appointments within 30 days of such appointment. Any employee terminated or demoted from employment by the City Administrator shall have the right to appeal said termination or demotion to the City Council, within 10 days of being notified. The City Administrator shall also have general supervision and control over all non-elected or appointed officials and their work, with power to transfer an employee from one department to another to the end that the utmost efficiency is attained from all department and from the City government as a whole. The City Administrator shall designate the duties of employees, the hours of their employment, and all matters pertaining to their work for the City. The Council may, by motion, resolution or ordinance, provide rules under which the City Administrator shall conduct the City Administrator's Office and affairs for the various departments of the City. Any resolution now in effect with reference to hours of work and vacation shall be binding on the City Administrator.
25. The City Administrator shall not exercise any legislative making policy or legislative functions, nor attempt to commit or to bind the City Council to any action, plan or program regarding legislative policy or legislative functions, and such shall remain exclusively the province of the City Council.

